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Paboyas mporpamma y4eOHOH AMCUMIUIHHEL SABIAETCA YacTh) OCHOBHOH
npodeccHOHANBHOR 00pasoBaTelbHOA NPOTPAMMEL A TIOATOTOBKM Dakanaspos 1o
nanpasnennio nojarorosxd 44.03.04 TlpodeccHonansHoe oDyuyeHHe (1o oTpaciaM),
npodumo TexHONOorHA H OpraHu3auMs ODLIECTBEHHONO MUTAHHA OYHOH H 3a04HOH
(popmM 0DyHEHH.

Pabouas nporpamma y4eOHOH JHCUMNIHHEL pa3paboTaHa B COOTBETCTBHH C
MenepaibhibiM 3akoHoM o1 29 pekabpa 2012 . Ne 273-03 «0O0 ofpasoBaHHH B
Poceniickoii ®enepaunu» (¢ W3MeHeHWsMH W aononHenusmu), ®roC BO -
DakanaspHaT Mo HanpaeneHH nogrotoexu 44.03.04 [IpodeccuonankHoe obyyeHue
(mo oTpacnam), yTBepEIeHHBIM NpHKazoM Munucrepcrea 00pasoBaHHA H HAYKH
Poccuiickoii Depepauuu ot 22 despana 2018 r. Nel24 «00 yTeRepwieHHH
thenepalsHOTD  rocynapcTBeHHOro  oDpa3zoBaTeNsHOro  CTAHOAPTA  BBRICILIETO
ofpasoBanusy» (¢ HIMEHEHMAMH H JoNONHEHHAMH). Pemakuus ¢ WIMEHEHHAMH
No 1456 ot 26.11.2020.

COCTABHTEJIH:

KaHI. mMem. Hayk, [OOUeHT kKajeapsl [JOKYMEHTOBEIEHHS H apxHBOBCICHHA
GIBEOY BO «JITTIVY Yaeuenko HOnus BuktopoeHa;

accHcTeHT kabenpsl JoKyMeHTOBelNeHHs M apxupobefgenua OIBOY BO «JIITIV»
HlapameTr ExaTeprHa AnexkcanapopHa

YTBepiKIeHa HA 3acelaHHM Kaeaprl JOKYMEHTOBEISHHS H apXHBOBEICHHA
Iporokon ot «_75 » ,#a%ﬁﬂcﬁf_;ﬁ" r. Ne 0

Japeayrowmi kadeapoi

OOKYMEHTOBEIEHHA H apXHBOBEICHHA ~  ¥Yipuenko HO.B.

Onobpena Ha 3acenaHHH yueOHO-MeToIM4ecKoH KomuccHd MHCTHTYTA HCTODHH,
MERYHAPOAHBIX OTHOLWEHHHA H COLUHATBHO-NOMHTHYECKHX HAYK

[Mpotokon ot « =5 » ﬁéﬁéjﬂafi r.Ne £

[pencenarene yyedHO-MeTOIHYSCKOH

koMHccHH HHCTHTYTA HeTOpHH,

MEHTYHAPOIHEIX OTHOLIEHHIH .

H COLHANTBHO-TOIHTHYECKHX HAYK Axunivesa M.IL

COI'TACOBAHO:
JaBeayrouHi yaeGHO-MeTOIHYECKHM OTIeI0M Casenxor B.B.



CrtpykTypa u coaepxxkaHue y4eOHOH AU CIUTIIHHBI

1. Heau u 3axa4n y4eOHOM AUCHUNIIIMHBI

Lenu m3ydyeHus AUCUMILIUHBL oOecredeHne OO0ydaroluxcs TEOPETHUECCKUMU
3HaHUSMU O CBOMCTBaxX, NpU3HAaKaX, QYHKIUSAX, CTPYKType M MHOroodpazuu
JOKYMEHTOB, WX KiacCU(pUKALMU, METOJaXx M CHoco0ax TOKyMEHTHPOBAHHUS;
NO3HAKOMHUTh C MPOLIECCOM CO3/AaHUsA, OOpabOTKH, XpAaHEHUS U HCIOJIb30BAHUS
JOKYMEHTOB; C(OPMUPOBATH HAaBBIKM JIEJIOBOM KOMMYHUKAllUM B YCTHOH H
NUCBMEHHONH (OpME Ha PYCCKOM $3bIKE, HABBIKM COCTaBICHUS U OQOpPMIICHUSA
Pa3IMYHBIX BUJIOB JOKYMEHTOB, UCIOJIb3YEMBIX B IPOPECCUOHATBHON JIEATEIbHOCTH
nejarora.

3ajaud:  MO3HAKOMUTb C  OCHOBHBIMM  IOHATUAMU B  00JIacTH
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY JOKYMEHTa U HOPMATUBHbBIE TpeOOBaHUSA K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBATH OCHOBHBIE MPAKTUYECKUE
HABBIKH, HEOOXOAWMMBIE JUISI COCTABICHHUS M OQOPMIICHUS pa3JIMYHBIX BHUJIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B I1€1arOTMYECKON JAESITENbHOCTH.

2. MecTto aucuuniimibl B ctpykrype OITIOI

VYuyeOHast nucuuiuinHa «/{okymMeHToo00pOoT 00pa30oBaTENIbHON OpraHU3aLUuN
BXOJUT B YacTh, (HOPMHUPYEMYIO YYaCTHMKaMH 0Opa30BaTENIbHbIX OTHOILLIEHU,
JUCLUIUINH HOATOTOBKH CTYJEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN AUCUUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUN O TOKYMEHTE, BUAAX M TUIIAX TIOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE M 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHS 000011IeHNs Y4eOHOTO MaTepraia 1 JIOTHYECKOT0 U3JIOKEHUS YUueOHOM
uH(popmaluuy,

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxaHue  JUCHUIUIMHBI ~ SBJIAETCS  JIOTUYECKHM  MPOAOHKEHUEM
coJiep KaHus AUCHUIUIMHBI «PyCCKUM A3BIK U KYJIbTYpa PEYM» U CIIYKUT OCHOBOM IS
JaIbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapUATHUBHOM 4YacTHU y4yeOHOro
riaHa.

3. [lepeyeHb MUIaHUPYeMBIX Ppe3yJabTATOB O0y4eHHMs IO JAUCUMILJIMHE
(MOnyJI10), COOTHECEHHBIX ¢ HHANKATOPAMH J0CTHKECHUSI KOMIIeTEeHIIHI

Kox o ®I'OC BO HNuauxarop PesynbTaTnl 00y4eHust 1o
AOCTHKEHUS AUCHUILINHE
YHUBepcagbHbIE
YK-4 Criocoben | YK-4.1. JemoHcTpupyeT | 3HaTh: OCHOBHBIE NPUHIUIBI U
OCYUIECTBIISATh JIEJIOBYIO | 3HAHUS HOPMAaTUBHBIX, | HOPMBI KYJIBTYpbI peun;
KOMMYHHUKAIIMI0O B YCTHOM U | KOMMYHUKATUBHBIX, IIPUHIIMIIBI B3aUMOOTHOILIEHUH B
NUCbMEHHOW  ¢opMax Ha | ITUYECKUX ACIEKTOB YCTHOM M | paboueM KOJJIEKTHBE;, 3aKOHBI
roCy/1apCTBEHHOM A3bIKE | TUCbMEHHON peun; | oOmIeHus; UMEET
Poccuiickoit ®enepanuvi U | QyHKIHOHATHHO-CMBICIOBBIX | MPEJCTABICHUS O HEBEPOATbHBIX
MHOCTPAaHHOM(BIX) sI3bIK€(aX) | TUIIOB  TEKCTa, MPUHIMUIIOB | CPEACTBAX KOMMYHHUKAIMU, O
CTUJIMCTUYECKOMN pEeYEBBIX




muddepeHranum Oapbepax, HOpMax JI€JIOBOTO
TOCYZapCTBEHHOTO SI3bIKa B | pa3roBOpa; npaBuiIa u
OoUIHATTEHO-/IETIOBOM JKaHPE B | 0COOCHHOCTH

UX YCTHOH M THMCHMEHHOHW | PEYEBOrO ITHUKETA.
Pa3HOBUIHOCTSX;  SI3BIKOBBIX | YMETh: IPaBHJIBHO H3JIaraTh
XapaKTEPUCTHK THUIIOB TEKCTOB | CBOM MBICIIM KaK B YCTHOM, TaKk U

u peUeBbIX KaHPOB, | B MACEMEHHOM peun;
peau3yeMbIX B  Pa3UYHBIX | BBICIYIINBATh PA3JIMYHBIC TOUKH
(YHKITMOHATTLHBIX CTWISX | 3peHUsi, OOCYXHAaTb  OCTpHIC
(ourmanbHO-1ETI0BOM, BOITPOCHI.

0o0MXOMHOM) B HMX yCTHOW W | Brmamers: HaBbIKamu myOIMYHON
IIMCBMEHHOW Pa3HOBHUJHOCTAX; | U HAYYHOM pEYH; JIMTEPaTypHOU
npoecCHOHATEHON ~ JIGKCHKHU | U JIEJIOBOM  MUCHhMEHHOW W
MHOCTPAHHOTI'O S3bIKA, IPAaBMUJI | yCTHOM pEYbI0 Ha PYCCKOM
IIEPEBOIOB SA3BIKE

poeCCHOHATIbHBIX TEKCTOB

4. CTpyKTypa U coiepKaHue Y4eOHOH TUCUMILTHHBI

4.1. O0beM yueOHO# JUCHMILUIMHBI U BUAbI Y4e0HOI pa0doThl

O0BLeM yacoB / 3a4eTHBIX €INHHUII
Buj yueOHoii padoThI Ounast opma OuHo-3a04Has popma /
3aounas popma
OO0miasi TPy10€eMKOCTb 1M CHUIITHHbBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
Oo0s3aTesqibHAsi  ayIMTOPHAs HArpyska 24 8
(BCero 4yacoB), B TOM 4ncJe:
Jlexuun 8 2
CeMuHapCKu 3aHATUS — —
[TpakTHueckue 3aHsTH 16 6
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBo# IpoeKT — —
Hpyrue ¢Gopmbl oOpraHuzaluu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WH/IMBU/YalbHbIE 3aHATHUS, KOHCYJIbTALUU
u Jp.)
CamocrositenbHass  paldora  cTyAeHTa 44 60
(Bcero 4yacon)
dopma aTTecTanuu 3a4er 3ayer

4.2. Conep:kaHue pa3aesioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpPpMAaTHBHbIE OCHOBBI
JOKYMEHTALIMOHHOT0 00ecneYeHusi yIpaBJeHHs.

JlokymeHT kak HocuTenb uHGopmaruu. OCHOBHBIE TOHSTHS B 00JacTH
JIOKyMEHTAITMOHHOTO OOECTIeYeHHs yMpaBlieHUs. 3aKOHOJATeNbHAsS U HOPMATHUBHO-
MeToanueckas 0a3a JOKyMEHTAIMOHHOTO obOecriedueHust ynpasieHus. DOyHKmu
nokymeHnTa. Knaccudukaius 10KyMeHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTHPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHMsl K O(DOPMIECHUIO PEKBU3UTOB
NOKyMeHTOB. TpeboBaHus K OJaHKaM JOKYMEHTOB. HanuoHanbHBIA cTaHgapT



Poccuiickoit  ®depeparuun 'OCT P 7.0.97-2016. Cucrema cranmapToB IO
uHpopMaluy, OUOMUMOTEYHOMY M  U3JaTeNbckoMy neny. OpraHu3aiuoHHO-
pacropsiauTenabHas JOKyMeHTarus. TpeOoBaHus K OQGOPMICHHIO JOKYMEHTOB.
Cucrema TOKyMEHTallUM B 00pa30BaTeIbHOM OpraHu3aluy.

Tema 3. CucremMa OpraHm3anMOHHO-PACIOPSAUTEIbHONH JAOKYMEHTAIMU
(OP]).

Opranuszanuonssle AOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTHKa H
Ha3HaueHue JIoKyMeHTOB. [loaroroBka mpoekTa  JOKYMEHTa. PexkBU3UTHI
JIOKyMEHTOB, CTpyKTypa Tekcra. [IpaBuia odopmiieHuss U yTBepxkAcHHUS. Bumisl
OpraHU3allMOHHBIX JOKYMEHTOB.

Pacniopsinutenbubie nokyMeHThl cucteMbl OPJl. OO6mias xapakTepucTtuka U
Ha3HAa4YeHHE JTIOKyMEHTOB. PEKBU3UTHI, CTPYKTypa TEKCTa W IpaBuiIa O0(OPMIICHHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKasbl, IIOCTAaHOBJICHMS, IPUKa3bl,
pacmopspKeHUs, PeIICHUS, HHCTPYKIIHH.

NudopmanmonHo-cripaBouHble  JOKyMeHThl — cuctembl  OPJI.  OOmas
XapaKTepUCTHKAa W Ha3HAYCeHHE OKYMEHTOB. Buibl mH(GOpMAIMOHHO-CIPABOYHBIX
JTOKYyMEHTOB. OCOOCHHOCTH COCTaBIEHUS U O(POPMIICHUSI.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku nis mucem. @opmylisap nenoBoro nucbMa. Oco0eHHOCTH OPUITUATIBHO-
JIEJIOBOrO CTHJISI COCTABJIEHUSI TEKCTa JIEJIOBOro MuchbMa. BHUIBI CyKeOHBIX MUCEM,
COCTABJISIFOLME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIepenucKa.
DJEKTPOHHBINA JOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTe/IbHOM
OpraHu3anum.

@dopMbl  opraHm3ani  paboTel ¢ JOKyMeHTaMHu. J[OKyMeHTO0OOpOT.
Joxkymentonotoku. Ilopsimok o0paboOTKM BXOAAUIMX JOKYMEHTOB. Peructpanus
nokyMeHTOB. [lopsaok 00pabOTKM UCXOAAIUX JOKYMEHTOB. HomeHkmatypa nesn.
dopmupoBanue, o(QoOpMIEHHE, XpaHEHUE JeN B TEKYIIEM JeJIONpPOU3BOJICTBE.
O6paboTka aen s MOCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O0beM yacoB
Ne Ou4Ho-320uHan
HaunmeHnoBaHue TeMblI
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
4 cemectp / 6 TpMeCTp
1 TeopeTHKo-npaBOBme 158 HOpMaTI/IBHI)Ie OCHOBBI
JOKYMEHTAIIMOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
2 | CrangapTusanys mporecca JJOKyMEHTHPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 5 9
,HOKYMeHTaHI/II/I
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 Opranuzaiys J0KyMEHTO000poTa 00pa3oBaTeNbHOI 5
OpraHU3aIHH
Hroro: 8 2




4.4. IlpakTH4yeckue / CeMUHAPCKUE 3aHATHS

O0beM yacoB
Ne OuHo-3204Hast
HaumeHoBaHUE TeMbI
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
4 cemectp / 5 TpumecTp
1 TeopeTnko-ipaBoBbIe W HOPMATHUBHBICE  OCHOBBI 9
JOKYMEHTAITMOHHOTO O0ECTICUCHUS! YIIPABJICHHUSI 2
2 | CrangapTu3anus nporecca J0KyMEHTUPOBaHUS 4
4 cemectp / 6 TpumMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TESILHOM 5
JIOKYMEHTaIUN 2
4 | JlenoBoe NMChMO KaK OCHOBHOM BHJI IEPETHUCKU 2
5 Opranuzanus JOKyMEHTOOOOpoTa 00pa30BaTeIIbHOM 9 9
OpraHH3aIH
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJIAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTe/ibHasi padoTa CTyIeHTOB
O06beM yacoB
Ne HaumenoBanue Bua camocrositeJbHOM OuHo-3204Has
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma ¢opma /
3a04Has ¢popMma
4 cemectp / 5 TpumecTp
Teopetuxo-mpaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | OCHOBEI BBITIONHEHNE  [PAKTHYECKHX 8 16
JOKYMEHTAITMOHHOTO | 3aJIlaHui
obecrnieueHus
YIPaBICHUS
Crangaptusanus [Moaroroska K
5 | mporecca MPAKTHUECKOMY 3aHATHIO W 3 16
JOKYMEHTHUPOBAHUS BBITIOJTHEHHE TPAKTUIECKUX
3aIaHuiI
4 cemectp / 6 TpumMecTp
Cucrema ITogroroBka K
3 | OPraHH3alHOHHO- MPAaKTHUECKOMY 3aHSATHIO U 10 10
paciopsANTEILHOM BBIITOJTHCHUE TTPAKTUICCKUX
JOKYMEHTAIU! 3a1aHui
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOW BUJ| | IPAKTHYECKOMY 3aHITHIO U 8 8
MIEPETUCKU BBITIOJTHEHE TPAKTUICCKIX
3aIaHUI
5 | Opranuzanus [loaroroska K 10 10




JOKYMEHTO000poTa MPAKTUYECKOMY 3aHSATHIO M
o0Opa3oBaTenbHOI BBINIOJIHEHUE TMPAKTUYECKUX
OpraHu3aluu 3a/laHui
Hroro: 44 60

4.7. KypcoBbie padoThbl
VY4eOHBIM IJIAHOM HE MPETYCMOTPEHBI.

5. Metoanueckoe odecreyenne, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenogaBanue AUCHUIUIMHBI BEAETCS C NPUMEHCHHEM CICAYIOIIUX BHUIOB
o0pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METObI OOYUCHHMS: JICKIIMH, MPAKTUUECKUE 3aHATHUS,

— uH(pOpMaIIMOHHBIC TEXHOJIOTHU: HCIIOJIb30BAHUE AJIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, AJICKTPOHHBIX OWOJMOTEK TMpPU IOJATOTOBKE K
MPAKTUYECKUM 3aHATHSIM;

— UHTEPAKTUBHBIC TEXHOJOTHH: MO3TOBOM IITypM, paboTa B MallbIX TIpyIINax.
B pamkax pgaHHOWl  0Opa3oBaTeNbHONM  TEXHOJOTMHM  OCHOBHBIMH  (pOpMaMH
OpraHu3alyyu y4eOHOTro MpoIecca SIBUINCH: YIPAXHEHUS MO MPUMEHEHUIO 3HAHUM,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha MPAKTUYECKUX 3aHATHUSX, TIOJTOTOBKA
CTyJCHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHUS Y4€OHOM TMCUMILTUHBI.

Tekyiias arrecrauusi CTyAEHTOB MPOWU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbl JICKTOPOM M TpEnojaBaTeieM(sIMH), BEIyIIMMH MPAKTUUECKUE 3aHATUS
[0 JUCIUIUIMHE B CIEAYIOMUX popMax:

—BBITIOJTHEHHUE MMCbMEHHBIX JOMAIIHUX 33JaHUl;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JINTEPATYPHI U €€ aHAJIN3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

~TIMCbMEHHbBIE OTBETHI HA KOHTPOJBHOM padoTe.

[IpoMexXyTOUHBI KOHTPOJIb IO PpE3yabTaTaM OCBOEHUSA JAUCLUILIMHBI
POXOJUT B (POPME YCTHOIO 3aUeTa.

Cucrema oLeHUBaHUS YUYE€OHBIX JOCTHKEHUN CTYACHTOB, OLIEHOUYHbIE CPEICTBA
NpeAcTaBleHbl B (OHJE OLIEHOYHBIX CPEACTB K pabdoueil mporpamme y4yeOHOU
JTUCHUTIUIMHE (TIPUIIOKEHUHN ).

7. Y4eOHO-MeTOAMYECKOe U NPOrPAMMHO-MH(OPMAIUOHHOE O0ecmeyeHue

TUCHUNITIHHBI

a) OCHOBHAs JUTEpaTypa:

1. TlokymeHTaiMoHHOE obecnieueHue ynpanienus : yueOnuk / A. C. I'punOepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmnaa. — M. : KOHUTU-TAHA,
2023. — 391 c. — Tekcr : anextponnbii // L{udposoit o6pazoBaTenbHbIl pecype IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOparmieHus:
13.01.2025). — Pesxum mocTyna: uisi aBTOPU3. TIOJIb30BaTEIICH.

2. Ky3nenoB, W. H. Jlenonpou3BOoACTBO : y4eOHO-CIpaBOYHOE mocodue /
W. H. Ky3uenoB. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 3aeKTpOoHHbBIN //



[udpopoii oOpaszoBaTebHbBIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara obpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEICH.

3. [MaBmoBa, P. C. JlokyMeHTalMOHHOEe oOOecredYeHue ympaBieHus /
P. C.IlaBmoBa. — 2-¢ wm3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
MEeKTpOHHBIN //  Jlawb :  amekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTyTA: JIJISl aBTOPH3. TOJIh30BaTEIICH.

0) onoTHUTEIbHAS JIUTepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIllmoHHOE OOECIeUeHNE yNpaBiIcHHs : y4eO.
nocobue / B. A. ApacinanoBa. — 3-e¢ u3a., non. u nepepad. — Cypryt : Cypl'llVY,

2019. - 239 c¢. — Tekct: »nekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAs
cucrema. — URL:  https://e.lanbook.com/book/151937  (mata  oOpamicHuS:
13.01.2025). — Pexxum JtocTyma: i aBTOPHU3. TOJIb30BATEIICH.

2.Tanenxko, H. H. OcHoBel agemonpom3BojacTBa : y4eb. mocobue /

H. H. I'anenko. — Camapa : CamI'AY, 2019. — 181 c¢. — TekcT : anexktponHslii // JIans :
aJIeKTpOoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocTymna: ajisi aBTOpU3. MOJIb30BATEIICH.

3.TOCT P 7.0.97-2016. Haumonanbuerii crangapt Poccuiickoit denepammu.
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IpernoaaBaTelisi, OCHAIIEHHOEe KOMIBIOTEpOM, pabodne MecTa CTYJIEHTOB,
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JIeKMOHHBIC ~ 3aHATHS:  MYJbTHUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYJBTHMEINA C TPUKIAJIHBIM TPOTPAaMMHBIM OCHAIICHHEM: IPOCKTOP, KOJIOHKH,
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[IpenonaBanne MUCHUILIMHBI TMPEAYCMATPUBAET JOCTYI OOYYaroOmMXcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cHCTeMaM  (JIEKTPOHHBIM  OmbOimoTekam) «JlaHby,



IPRSMART wu x »nekTpoHHON uWH(OPMAIMOHHO-00pAa30BaTEIbHOM  cpejie
YHUBEPCHUTETA.
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